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LONDON DISTRICT CATHOLIC SCHOOL BOARD 

ADMISSION OF STUDENTS 
  

POLICY           CODE:  J 1.1 
 
Policy Statement: 
 
The London District Catholic School Board exists to provide a quality Catholic educational 
experience which fosters and directs the spiritual growth of all students to enable them to live 
and contribute as responsible Roman Catholics in society. Together we serve the student in a 
welcoming, inclusive, safe, Christ-centred community that ignites a living faith and provides 
excellence in Catholic education. From the time a student enters one of our schools to the time 
he or she graduates, the London District Catholic School Board works towards the achievement 
of the Catholic Graduate Expectations, through the relationship of home, school and parish, and 
brings each student closer to God and to the person God intends he or she to be.   
 

Purpose: 
 
This policy outlines the criteria for the admission of students to both elementary and secondary 
students in the London District Catholic School Board.   
 

Application and Scope: 
 
 The provisions of the Ontario Education Statues and Regulations, other relevant regulations 

and Board geographical boundaries shall determine which students are entitled to ‘right of 
attendance’ to specific elementary or secondary schools in the Board. 
 

 All admission requirements must be met before an admission will be approved. 
 

 The principle place of residence of the parent/guardian of the student will determine the 
designated home school. 
 

 All students of elementary and secondary schools must participate in all required 
instructional periods, including classes in religious education, family life education and 
liturgical celebrations of the school. 
 

 A parent/guardian residing outside of the board’s jurisdiction may make application for their 
children to attend a Catholic elementary or secondary school subject to the requirements 
under the Education Act (S. 35, 39); an agreement by the sending school board; this 
admission policy; and available space at the requested school. 

 

1.0 Principles 

 

1.1 The Admission Policy of the London District Catholic School Board is based on 
the desire of parents/guardians for their children to grow in Catholic values and 
faith; their acceptance of the special characteristics of Catholic education; and 
their commitment to uphold the Catholic character of the school and the Catholic 
Graduate Expectations. 
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1.2 Admission to a Catholic school within the jurisdiction of the Board will be granted 
subject to an understanding and acceptance by the applicant of the Catholic 
character of the school.  The applicant must understand that the school, by its 
very nature, is Christ-centred, that all programs are taught in the context of 
Gospel values and the teachings of the Catholic Church, and that Catholicity 
permeates the entire curriculum and climate and is not confined to Religious 
Education classes.  The Board emphasizes the transmission of the school’s 
Catholic culture into everything the school does, and therefore expects that the 
student will participate fully in all school activities including prayer/liturgical 
events. 

 

1.3 School Support 
The allocation of municipal property taxes is important to the support of publically 
funded Catholic Education, and under the Education Act determines resident 
pupil qualification and eligibility to vote for Trustees in the Catholic Board.  At the 
time of registration, the principal shall determine whether the parent/guardian is 
eligible to designate school support to the London District Catholic School Board.  
In order to do so, one parent must be Roman Catholic as defined by the 
Education Act (S. 1.1) and the parent/guardian shall direct their school support to 
the Catholic School Board. 
 

1.4 For the purpose of this policy, Roman Catholic shall mean a member of the 
Roman Catholic Church or member of the Eastern Rite Catholic Church that is in 
communion with the See of Rome. 

 
1.5 Designated School  

Students will be admitted to their designated school as outlined in the board 
policy Code: J 2.01 - School Attendance Areas. 
 

 
2.0 Elementary School Requirements: Eligibility for Admission 

 
A student may be admitted if: 

 
(a)     Student is baptized Roman Catholic, and one or both parent/guardian are Roman    
          Catholic; 

 
(b)     Student is baptized Roman Catholic, parent/guardian is not Roman Catholic; and    
          parent/guardian acknowledge the desire for their student to grow in the Catholic    
          Faith and values; 

 
(c)     One parent/guardian is Roman Catholic, student is not baptized Roman Catholic;  
          and the parent/guardian agree that the student will participate in the Religion and  
          Family Life program, as well as school-based religious activities and celebrations. 
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2.0.1 Conditional Admission 
 

A conditional admission may be granted if: 
 
(a)  Either parent/guardian is actively participating in the Rite of Christian 

Initiation (RCIA), the student is not baptized Roman Catholic, and the 
parents agree that the student will participate in the Religion and Family 
Life program, as well as school-based religious activities and 
celebrations; 

 
(b) The student is baptized Roman Catholic but the Roman Catholic 

parent/guardian (see 2.3.2) is unable to direct tax support to the Board 
due to technical reasons; 

 
(c) The student or their siblings, who would otherwise not meet the LDCSB 

admission requirements, attended a Catholic elementary school in 
another Catholic school board and transfers to the London District 
Catholic School Board; 

 
(d) Conditional admissions are reviewed after one year. 

 
 
3.0 Elementary Registration 
 
 3.1       Proof of Age 

For a student to qualify for admission, the parent/guardian must present 
adequate proof of the student’s age at the time of registration.  A birth certificate 
is appropriate proof of age. 

 
Children who reach 4 years of age by December 31 of any calendar year will be 
eligible for admission to Junior Kindergarten in September of that calendar year. 

 
Children who reach 5 years of age by December 31 of any calendar year will be 
eligible for admission to Kindergarten in September of that calendar year. 

 
3.2       Proof of Baptism  

When a student is registered in a Catholic elementary school for the first time the 
parent/guardian shall present the student’s Roman Catholic Baptismal Certificate 
to the school principal.  If the student has not been baptized, the parent/guardian 
shall present their own Roman Catholic Baptismal Certificate. 

 
3.3 Placement of Student 

The school principal is responsible for placing the student in the most appropriate 
program. 
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3.4    Application Process 

 
(a) Application for admission shall be in writing using the specified form, 

signed by the parent/guardian of the student for whom admission is 
sought. 

 
(b) Application forms are located on the board website and are available 

through community schools. 
 
(c) Application forms direct property tax support and information concerning 

expectations of attending a Catholic School will be provided to 
parent/guardian upon registration. 

 
(d) In keeping with the recognition of home, school and parish as partners in 

the education of children, information on the local parish and an invitation 
will be provided at the time of registration. 

 
(e) The conditional admission of the student may be revoked if the 

parent/guardian and/or the student does not meet the conditions of their 
admission within the specified time period. 

 

   
4.0 Secondary Registration 
 
 4.1 Resident Students 

The principal shall process the registration ensuring that the residency of the 
student is ascertained and confirming that the student is qualified to attend the 
school as described in the Board Policy J-2-1 School Attendance Areas. 

 
4.2 Placement of Student 

The principal is responsible for placing the student in the most appropriate 
program.  Students from outside of Ontario may be granted course equivalency 
in accordance with authority granted by the Ontario Ministry of Education. 

 
4.3 Non-Roman Catholic Students 

In accordance with Section 42 of the Education Act, non-Roman Catholic 
students will be accepted into secondary schools of the London District Catholic 
School Board on the criteria that the primary motivation is to obtain a Catholic 
education and to participate in the Religion and Family Life program, as well as 
school-based religious activities and celebrations; and that the student adheres 
to the Code of Conduct of the London District Catholic School Board. 
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5.0 School Admission: First Nation Students 

 
Application for admission to a school by a First Nation student residing on tax exempt 
land, such as a Reserve/Settlement, requires approval from the Office of the Director 
and an Education Services Tuition Agreement with the First Nation Education Authority 
prior to registration. 

 
 
6.0 School Admission: Non-Canadian Students 
 

Students who are born outside of Canada are required to provide documentation issued 
under the Immigration and Refugee Protection Act to confirm their status in Canada.  
Applications from Non-Canadian born students for admission to a school with the 
London District Catholic School Board will be processed according to the regulations of 
the Education Act and the Immigration and Refugee Protection Act. All other admission 
procedures, as indicated above, apply. 
 
6.1 Permanent Resident 

Students who are Permanent Residents within the meaning of the Immigration 
and Refugee Protection Act are permitted to attend school.  Students must 
present their Confirmation of Permanent Residence document and Permanent 
Resident Card upon registration.  Students awaiting determination of an 
application for permanent residence in Canada within the meaning of the 
Immigration and Refugee Protection Act must provide sufficient documentation 
that they have applied to stay in Canada and requires verification of Immigration 
documents and a Letter of Acceptance from the Office of the Director prior to 
registration. 

 
6.2 Refugee 

Students claiming refugee protection within the meaning of the Immigration and 
Refugee Protection Act or having Convention Refugee status are permitted to 
attend school.  Students must present their Refugee Protection Claimant 
Document and Notice of Decision upon registration.  
 

6.3 Work Permit, Diplomatic Status, Visiting Forces 
Application for admission by a student who is a dependent of a parent on a Work 
Permit (Employment Authorization), Diplomatic Status or with Visiting Forces 
requires verification of Immigration documents to confirm status in Canada and a 
Letter of Acceptance from the Office of the Director prior to registration. 

 
6.4 Visitor to Canada  

Students visiting Canada temporarily on a Visitor Record, are not normally 
eligible to attend school. If the parent qualifies under Section 49.1 (7) of the 
Education Act, under a Work Permit or as a Temporary Resident admission may 
be considered and is subject to the payment of applicable tuition fees.  
Application for admission by a Visitor to Canada requires approval from the 
Office of the Director.    
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6.5 Exchange Student 

Application for admission to a school by an exchange student, in accordance with 
the Education Act, requires the approval from the Office of the Director.  
Exchange students are required to have a Study Permit issued by Citizenship 
and Immigration Canada.  The Exchange Organization must be approved by the 
board and the exchange must be reciprocal with an equal number of London 
District Catholic School Board students as foreign exchange students during the 
same school year.  
 

6.6 International Visa Student 
Application for admission of International students (including U.S. citizens) or out-
of-province students requires approval from the Office of the Director and 
payment of tuition fees prior to registration for the full school year.  Tuition fees 
are applicable to any student who comes to Canada for the purpose of studying 
full-time, and who is in possession of a study permit issued within the meaning of 
the Immigration and Refugee Protection Act for that purpose.  A non-refundable 
application fee is payable, by certified cheque or money order in Canadian 
dollars, to the London District Catholic School Board.  Acceptance of an 
International student is subject to available space at the school. 

 
Should the Immigration status of any student change while attending school in Canada, 
the parent/guardian must notify the school immediately.  A change in the student’s 
current Immigration status, may or may not, affect the student’s eligibility to attend 
school and subject the student to the payment or refund of applicable tuition fees in 
accordance with the Ministry of Education regulations. 
 
6.7 Placement of Student 

Placement of the student will be determined, in consultation with the school 
administration, to ensure there is adequate program space and the school can 
provide the student with the appropriate grade level subjects and meet the ESL 
(English as a Second Language) needs of the student, if required. 
 

6.8 Tuition Fees 
Tuition Fees, where applicable, are calculated in accordance with the Ministry of 
Education regulations and/or according to the rate established by the London 
District Catholic School Board.  On an annual basis, tuition fees will be calculated 
and charged accordingly and are subject to change.  Tuition Fees are payable, in 
full, upon acceptance and/or prior to the first day of school each year.   

 
Request for a tuition fee refund must be made, in writing, by the person who paid 
the tuition fee on behalf of the student and the refund will be paid to that person.  
If the student attends school, tuition fees will be refunded, less a cancellation fee. 
No refunds will be made after October 31st for the first semester or March 31st for 
the second semester. 
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If the student is accepted but does not attend school; withdraws from school or if 
Immigration Canada does not approve the student’s application to study in Canada, 
tuition fees will be refunded, less a cancellation fee.  The London District Catholic School 
Board may request that the original Letter of Acceptance be returned with the refund 
request. 
 
 

 
Adopted:   January 28, 2014 
 
 
 
 
 

 


