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PURPOSE 
The purpose of this Administrative Procedure is to provide direction to secondary principals, vice 
principals, and superintendents with respect to requests by parents/guardians, or adult students, to be 
exempted from taking Religious Studies courses in WCDSB’s Catholic secondary schools.  
 
REFERENCES   
Education Act 
WCDSB Mission & Vision Statements 
Ontario Catholic School Graduate Expectations 
 
FORMS  

 N/A 
 
APPENDICES  

 N/A 
 
COMMENTS AND GUIDELINES 
 
BACKGROUND 
 
1. All students registered in Catholic secondary schools are required to take at least one Religious 

Studies course in each of the four years. 
 

2. Students enrolled in Catholic secondary schools are expected to participate fully in the faith-life of the 
school, including daily prayer, Masses, retreats and faith formation activities. At a minimum, "open 
access" students will attend, and be respectful of, all religious observances. 
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3. All teachers in a Catholic secondary school shall infuse the Ontario Catholic School Graduate 
Expectations into every course that is being taught. 

 
4. Under exceptional circumstances, an “open access” student, on his/her behalf if age 18 or over, or 

age 16 or 17 and withdrawn from parental control, or otherwise his/her parent/guardian, may apply in 
writing to be exempted from taking part in the school’s programs and courses of study in religious 
education. 

 
5. The right to apply for an exemption does not extend to a Catholic student.  
 
PROCEDURES  
 
As a means of helping to clarify the school’s and the board’s position regarding the program offered in 
WCDSB’s Catholic secondary schools, it is necessary to engage in an application process that ensures 
the applicant is fully aware of the impact that an exemption from Religious Studies may have, as well as 
the mission and purpose of Catholic schools.  
 
No requests for exemption from Religious Studies courses shall be processed until all phases of the 
application process have been completed. 
 
Registration  
 
In order to be considered for an exemption, the student must first be registered at a Catholic secondary 
school.  
 
Application  
 
In order for an application to be made, the applicant must provide sufficient notice. A written request from 
the parent/guardian or adult student (the applicant) must be received by the secondary school principal 
at the beginning of the semester from which the exemption is being requested, The written request must 
include the reason(s) for the request to help facilitate further discussions regarding the impact that the 
exemption may have on the student and program. 
  
Information Meetings  
 
Once the application has been received, the principal shall set up a meeting with the applicant.  
 
After the meeting with the principal has been completed, and only if the applicant wishes to pursue the 
application, the principal shall direct the applicant to meet with the School Superintendent.  
 
Once the meeting with the superintendent has been completed -- and only if the applicant wishes to 
pursue the application -- the superintendent shall direct the applicant to speak with the Director of 
Education. 
 
If the applicant still wishes to pursue his/her application after speaking with the Director of Education, the 
Director of Education will draft a letter informing the applicant that the board will comply with the 
applicant’s request. The letter will include the following: 
 

 A clear statement of exemption from religious studies courses; 
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 A clear statement that all students will participate in retreats and in the prayer and liturgical life of 
the school—at the very minimum “open access” students will attend and be respectful of all 
religious observances; 

 A clear statement requests for exemption must be made on a yearly basis; 
 A clear statement the Board does not have an obligation to substitute an alternative course of 

study for a student exempted from a religious studies course. The student, however, may take 
another course offered during the same period that the religious studies course was originally 
scheduled, giving due regard to class size, prerequisite requirements, and safety of students; 

 A clear statement the parent/guardian or adult student may seek to have the request for 
exemption withdrawn. Such a request must be in writing 


